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*The most comproheasive
guide zvxlatis on mesting pro-
cedurm, ruming eflective
meetings, and the warld of
parfiamentariom.

—im Staughter, Corstod
Parfamentanan-

Profeasionat
Teachor, Profeniznal Keghtored
Parfamentarion

Robert’s e 17EL o . _
Rules

4 Easy steps for following parlia-
mentary procedures Lo manage
meegings of any size

¢ Idiot-proof techniques for
using agendas, motions, minutes,
and votes

o A b Eaed g il

ich £

¢ An abridged version of : \ M i
Roberts Rules for quick refor- | &
ence

i SSLANEES

Nancy Sylvester, PRF, CPP-T

~$12 + tax
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ITable of Rules

Class Purpose Motion Order of Vote Can interrupt | Must be Debatable Can be
precedence speaker seconded amended
Sets th Fix the time to which to adjorn 1 Majority No Yes No Yes
B |Closes tthg Adjourn 2 Majority No Yes No No
g’ Establishes a brief break Recess 3 Majority No Yes No Yes
2 Asks urgent question regarding to right Raise a question of privilege 4 Ruled by chair, rarely voted on Yes No No No
& . .
Requires that the meeting follow the agenda Call for orders of the day 5 One member is enough, but chair Yes No No No
can put to 2/3 vote.
Puts the motion aside for later consideration Lay on the table 6 Majority No Yes No No
Ends debate and moves directly to the vote Previous question 7 Two thirds No Yes No No
>, |Changes the debate limits Limit or extend limits of debate 8 Two thirds No Yes No Yes
& |Puts off the motion to a specific time Postpone to a certain time 9 Majority No Yes Yes Yes
% Refers the motion to a committee Commit or refer 10 Majority No Yes Yes Yes
'(% Propose a change to an amendment Amend an amendment 11 Majority No Yes Yes if No
Propose a change to a main motion Amend 12 Majority No Yes Yes if Yes
Kills the motion Postpone indefinitely 13 Majority No Yes Yes,_ not No
confined
Main |Brings business before the assembly Main motion 14 Majority No Yes Yes Yes
;er(lqjtljssts that the rules be followed; requires chair Point or order Ruled by chair Yes No No No
Challenges a ruling of the chair Appeal from the decision of the Majority in negative Yes Yes Yes,_ but No
chair varies
_ |Allows the group to violate the rules (not bylaws) Suspend the rules 213 fo_r rules of order, majority for No Yes No No
[c) standing rules
$ |Keeps the motion from being considered Objection to consideration Two thirds Yes No No No
% separates consideration of the motion Division of question Majority No Yes No Yes
£ |Requires a standing votes Division of assembly One member is enough Yes No No No
A"O\.NS amember to ask a question about Parliamentary inquiry Responded to by chair Yes No No No
parliamentary rules
:t”;])\;vr?da member to ask a question about business Point of information Responded to by chair Yes No No No
Removes a motion from consideration Withdraw a motion Majority No No No No
Resumes considering a motion that was laid on the ' Take from the table Majority No Yes No No
S |Considers a motion again Reconsider Majority Yes Yes ves 'f’ not No
8 confined
© |Repeals a previously adopted motion Rescind 213, m_aJ(_Jrlty with prewou_s notice, No Yes Yes,. not Yes
= or majority of membership confined
Amends a previously adopted motion Amend something previously 2/3, majgrlty with previous notice, No Yes Yes,. not Yes
adopted or majority of membership confinegd~
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